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CHARTER ORDINANCE NO. 2022-001 

A CHARTER ORDINANCE TO REPEAL AND RECREATE SEC. 2-4-8 OF THE VILLAGE 
OF CALEDONIA MUNICIPAL CODE OF ORDINANCES RELATED TO THE OFFICE OF 

VILLAGE CLERK 

THE VILLAGE OF CALEDONIA, RACINE COUNTY, WISCONSIN, DO 
HEREWITH ORDAIN AS FOLLOWS: 

SECTION I 

Pursuant to Sections 61.195 and 66.0101 of the Wisconsin Statutes, the Village of Caledonia 
hereby elects to (1) change the Village Clerk from an elected office to an appointed office and (2) 
further elects not to be governed by those provisions of Sections 61.19, 61.23, and 61.25, of the 
Wisconsin Statutes that are in conflict with this ordinance. 

SECTION II 

Section 2-4-8 of the Village of Caledonia Municipal Code of Ordinances pertaining to the 
Village Clerk is hereby repealed and recreated to read as follows: 

"SEC. 2-4-8 VILLAGE CLERK. 

(a) Office Created. In order to provide the Village of Caledonia with a more efficient, 
economical, coordinated, responsible, and responsive municipal government under a 
system of a part-time President and part-time Trustees and at a time when Village 
government is becoming increasingly complex, the position of an appointed Village Clerk 
is created. 

(b) Appointment, Removal. The Village Clerk shall be appointed by a majority vote of the 
Village Board. The Village Clerk shall serve at the pleasure of the Village Board or for a 
fixed term, as determined by the Village Board. The Village Clerk shall be considered an 
employee of the Village and shall comply with and abide by the Village's Employee 
Handbook, as revised from time-to-time, and the organizational structure and requirements 
therein. 

( c) Duties and Responsibilities. The Village Clerk shall serve as the Clerk of the Village 
Board and the other Village bodies pursuant to Sec. 61.25, Wis. Stat., and perform and 
carry out the duties and have the powers as specified in Sec. 61.25, Wis. Stat., for a Village 
Clerk and as further specified by Wisconsin Statutes, this Code of Ordinances, the job 
description and an may be specified by the Village Board from time-to-time including the 
following: 

(1) Meeting Attendance. attending meetings of the Village Board and such other 
bodies of the Village as directed, and keep a full record of all such proceedings; 

youngjgqqo
MBR Received Stamp

youngjgqqo
Typewritten Text
CHO123

youngjgqqo
Typewritten Text
12/19/2022



Final 8-11-22 
(2) 

(3) 

(4) 

(5) 
(6) 

Clerk's Office and Oversight. Be responsible for and oversee and monitor 
the day-to-day administration and coordination of Village Clerk's office and 
supervise any appointed Deputy Clerk(s). 
Communications; Code of Ordinances. Oversee the Code of Ordinances, and 
maintain the Code of Ordinances by updating and including all adopted 
ordinances in the official Code of Ordinance. The Village Clerk shall keep 
informed concerning current Federal, State and County legislation and 
administrative rules affecting the responsibilities of Village Clerk and submit 
appropriate reports and recommendations thereon to the Board. 

Elections and Appointments. 
a. To perform any duties prescribed by law relative to elections and abide 

by such laws, specifically Chapter 5 to 12, Wis. Stats., to keep subject 
to inspection all election returns required to be filed in the clerk's office, 
and to notify persons elected or appointed to village offices. 

b. Transmit to the County Clerk, within ten (10) days after election or 
appointment and qualification of any Village Trustee, Treasurer, 
Assessor or Clerk, a written notice stating the name and post office 
address of the elected or appointed officer. The Clerk shall promptly 
notify the County Clerk of any subsequent changes in such offices. 

c. Transmit to the Clerk of Circuit Court, immediately after the election 
or appointment of any Municipal Judge in the Village, a written notice 
stating the name of the Municipal Judge and the term for which elected 
or appointed. If the Judge was elected or appointed to fill a vacancy, the 
Clerk shall include in the notice the name of the incumbent who vacated 
the office. 

Sale of Real Property. Execute the conveyance of real property of the Village. 
Notices. 
a. Publish and/or post ordinances and resolutions as required under 

Wisconsin Statutes and this Code of Ordinances. 
b. Draft agendas and notices as directed by the Village President and 

Village Administrator and give notice of regular and special Village 
Board and other Village committees, boards, commissions, and bodies 
of meetings as required under applicable ordinance and the Wisconsin 
Statutes. 

c. Comply with the open meetings requirements of Chapter 19 of the 
Wisconsin Statutes. 

(7) Records. 
a. Comply with Subch. II of Chapter 19, Wis. Stats., concerning any record 

of which the Clerk is legal custodian. 
b. Demand and obtain the official books and papers of any Municipal Judge 

if the office becomes vacant and the Judge's successor is not elected or 
appointed and qualified, or if any Municipal Judge dies. The Village 
Clerk shall retain and dispose of the books and papers as required by law. 
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(8) 

(9) 

(10) 

(11) 

Licenses. Issue any license or permit granted by the Village Board when presented 
with a receipt from the Village Treasurer indicating that any required fee has been 
paid as required by ordinance and Wisconsin Statutes. 
Property Taxes; Notice of Property Tax Revenue. Comply with all requirements 
set forth in Chapters 70 to 79, Wis. Stats., assigned to municipal clerks 
In General. Perform all other duties required by law, ordinance or lawful 
direction of the Village Board. 
Compensation. The compensation of the Village Clerk shall be fixed by the 
Village Board." 

SECTION III 
Should any section, clause or provision of this charter ordinance be declared invalid by a 

court of competent jurisdiction, the same shall not affect the validity of the ordinance as a whole 
or any part thereof other than the part so declared to be invalid. 

SECTION IV 

All ordinances, or parts thereof, in conflict with any of the provisions of this charter 
ordinance are hereby repealed. 

SECTIONV 

This Charter Ordinance shall take effect sixty (60) days after its passage and publication 
unless within such sixty (60) day period a referendum petition as provided by Section 66.0101(5) 
of the Wisconsin Statutes shall be filed, in which event this ordinance shall not take effect until it 
shall have been submitted to a referendum vote of the electors and approved by a majority of the 
electors voting thereon. 

This charter ordinance was approved by at least a two-thirds (2/3) vote of the Village Board 
on this fil day of August, 2022. 

VILLAGE OF CALEDONIA 

Attest\J)V WA (~ 
Megan O'Brien, Deputy Village Clerk 
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STATE OF INDIANA 

LAKE COUNTY ) 
ss. 

*** 

~V\,1/"~ 11!'.'fA Pct l1M£,,._, being duly sworn on oath, says 
that he/she is one of the printers of THE JOURNAL TIMES, a daily 
newspaper published and distributed in the City of Racine, County of 
Racine and State of Wisconsin, and that a notice, of which the 
annexed printed slip is a true copy, has been published in the said 
JOURNAL TIMES for 

the term of _L weeks, once each week successively, commencing 

the 1l)_ day of C)Q:iel,.ev: , 2022, and ending 

Ded:cl.ov: lA2 , 2022. 

VILLAGE OF CALEDONIA - LEGALS 

5043 CHESTER LANE 

RACINE WI 53402 

ORDER NUMBER 107432 

~ p~ 
Subscribed and sworn to before me this lO day of 

I 2022. 

Q-%:v\/J4Q V7fX{1..£) CPP(42 
Notary Public 

My Commission Expires ________ _ 

Section: Legal 

''""
11111111 AMANDA KO,EPP. »" ~'/Pi;,,, -

.S-c}I':•·"•,<?/~ Notary Public, State of Indiana 
Iz{sEAL:o§ Lake County 
~*'•, /*::: Commission Number 706122 
~,/~ 0•1~~1>-",f My Commission Expires 

'11111111111'' October 05, 2025 

Category: 0099 Legal Notices 

PUBLISHED ON: 10/20/2022 

TOT AL AD COST: 

FILED ON: 

176.62 

10/20/2022 

*** 



*** *** 
CHARTER ORDINANCE NO. 

2022-001 
A CHARTER ORDINANCE TO 

REPEAL AND RECREATE SEC, 
2-4-8 OF THE VILLAGE 

OF CALEDONIA MUNICIPAL CODE 
OF ORDINANCES RELATED TO 

THE OFFICE OF VILLAGE CLERK 
THE VILLAGE OF CALEDONIA, RA­
CINE COUNTY, WISCONSIN, DO 
HEREWITH ORDAIN AS FOLLOWS: 
SECTION I 
Pursuant to Sections 61.195 and 
66.0101 of the Wisconsin Statutes, the 
Village of Caledonia hereby elects to 
(1) change the Village Clerk from an 
elected office to an appointed office 
and (2) further elects not to be 
governed by those provisions ol 
Sections 61.19, 61.23, and 61.25, of 
the Wisconsin Statutes that are In 
conflict with this ordinance. 
SECTION II 
Section 2-4-8 of the Village of 
Caledonia Municipal Code of Ordinan­
ces pertaining to the Village Clerk is 
hereby repealed and recreated to read 
as follows: 
"SEC. 2-4-8 VILLAGE CLERK. 
(a) Office Created. In order to provide 
the Village of Caledonia with a more 
efficient, economical, coordinated, re­
sponsible, and responsive municipal 
government under a system of a 
part-lime President and part-time 
Trustees and at a lime when Village 
government Is becoming Increasingly 
complex, the position of an appointed 
Village Clerk Is created. 
(b) Appointment, Removal. The Villa~e 
Clerk shall be appointed by a majority 
vote of the Village Board. The VIiiage 
Clerk shall serve at the pleasure of the 
Village Board or for a fixed term, as 
determined by the Village Board. The 
Village Clerk shall be considered an 
employee of the Village and shall 
comply with and abide by the Village's 
Employee Handbook, as revised from 
time-to-time, and the organizational 
structure and requirements therein. 
(c/ Duties and Responsibilities. The 
VI lage Clerk shall serve as the Clerk 
of the Village Board and the other 
Village bodies pursuant to Sec. 61.25, 
Wis. Stat., and perform and carry out 
the duties and have the powers as 
specified In Sec. 61.25, Wis. Stat., for 
a VIiiage Clerk and as further specified 
by Wisconsin Statutes, this Code of 
Ordinances, the job description and an 
may be specified by the Village Board 
from lime-to-time Including the follow­
lnI,J: 
(1) Meeting Attendance. attending 
meetings of the Village Board and 
such other 
bodies of the Village as directed, and 
keep a full record of all such 
proceedings; 
(2) Clerk's Office and Oversight. Be 
responsible for and oversee and 
monitor 
the day-to-day administration and 
coordination of Village Clerk's office 
and supervise any appointed Deputy 
Clerk(s). 
(3) Communications; Code of Ordinan­
ces. Oversee the Code of Ordinances, 
and 
maintain the Code of Ordinances by 
updating and Including all adopted 
ordinances in the official Code of 
Ordinance. The Village Clerk shall 
keep Informed concerning current 
Federal, State and County legislation 
and administrative rules affecting the 
responsibilities of Village Clerk and 
submit appropriate reports and recom­
mendations thereon to the Board. 
(4) Elections and Appointments. 
a.to perform any duties prescribed by 
law relative to elections and abide 
by such laws, specifically Chapter 5 to 
12, Wis. Stats., to keep subject to 
Inspection all election returns required 
to be filed In the clerk's office, and to 
notify persons elected or appointed to 
village offices. 
b. Transmit to the County Clerk, within 
ten (10) days after election or 
appointment and qualification of any 
Village Trustee, Treasurer, Assessor 
or Clerk, a written notice stating the 
name and post office address of the 
elected or appointed officer. The Clerk 
shall promptly notify the County Clerk 
of any subsequenf changes In such 
offi~s. .. . ., _, , , _, .. 



*** *** 
c. I ransmIt to the t;lerK ot t;Ircu1t 
Court, immediately after the election 
or appointment of any Municipal Judge 
In the Village, a written notice stating 
the name of the Municipal Judge and 
the term for which elected or appoin­
ted. If the Judge was elected or 
appointed to fill a vacancy, the Clerk 
shall Include in the notice the name of 
the Incumbent who vacated the office. 
(5) Sale of Real Property. Execute the 
conveyance of real property of the 
Village, 
(6) Notices. 
a. Publish and/or post ordinances and 
resolutions as required under 
Wisconsin Statutes and this Code of 
Ordinances, 
b, Draft agendas and notices as 
directed by the Village President and 
Village Administrator and give notice of 
regular and special Village Board and 
other Village committees, boards, 
commissions, and bodies of meetings 
as required under applicable ordinance 
and the Wisconsin Statutes. 
c, Comply with the open meetings 
requirements of Chapter 19 of the 
Wisconsin Statutes. 
(7) Records. 
a, Comply with Subch, II of Chapter 
19, Wis. Stats., concerning any record 
of which the Clerk Is legal custodian, 
b, Demand and obtain the official 
books and papers of any Municipal 
Judge 
If the office becomes vacant and the 
Judge's successor is not elected or 
appointed and qualified, or if any 
Municipal Judge dies. The Village 
Clerk shall retain and dispose of the 
books and papers as required by law. 
(8) Licenses. Issue any license or 
permit granted by the Village Board 
when presented with a receipt from the 
Villa11e Treasurer indicating that any 
required fee has been paid as required 
by ordinance and Wisconsin Statutes. 
(9) Property Taxes; Notice of Property 
Tax Revenue. Comply with all require­
ments set forth In Chapters 70 to 79, 
Wis. Stats., assigned to municipal 
clerks 
(10) In General. Perform all other 
dutfes required by law, ordinance or 
lawful direction of the Village Board. 
(11) Compensation, The compensation 
of the Village Clerk shall be fixed by 
the Village Board." 
SECTION Ill 
Should any section, clause or provi­
sion of this charter ordinance be 
declared Invalid by a court of 
competent jurisdiction, the same shall 
not affect the validity of the ordinance 
as a whole or any part thereof other 
than the part so declared to be invalid, 
SECTION IV 
All ordinances, or parts thereof, In 
conflict with any of the provisions of 
this charter ordinance are hereby 
repealed. 
SECTIONV 
This Charter Ordinance shall take 
effect sixty (60) days after Its passage 
and publication unless within such 
sixty (60) day period a referendum 
petition as provided by Section 
66.0101(5) of the Wisconsin Statutes 
shall be filed, In which event this 
ordinance shall not take effect until It 
shall have been submitted to a 
referendum vote of the electors and 
approved by a majority of the electors 
voting thereon, 
This charter ordinance was approved 
by at least a two-thirds (2/3) vote of the 
Village Board on this 15 day of August, 
2022. 
VILLAGE OF CALEDONIA 
By: is/ James R. Dobbs 
James R. Dobbs, President 
Attest: is/ Megan O'Brien 
Megan O'Brien, Deputy Village Clerk 
PUB: October 20, 2022 WNAXLP 




